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HIAWATHA HOMES, INC.

TITLE:
Nurse

	DEPARTMENT:

Nursing 


	REPORTS TO:

Health Services Director
	CLASS CODE:

Non-exempt

	PRIMARY LOCATION:

Community-based homes


	NORMAL HOURS:

Varies


	SUPERVISES: No staff
 

	JOB PURPOSE:
	
	

	To coordinate and provide for the medical needs of the individuals supported; to integrate health needs into the daily plans and activities of the individuals supported. 



	Duty No.
	Essential Duties
	
	Frequency

	1.

Leadership
	* To work within the scope of their Nursing License

* Provide training under the direction of an RN in health related areas to                        unlicensed staff members 
*Support House Coordinator in providing a quality home like environment for each person residing in the home. 

*Uphold Hiawatha Homes’ policies/procedures 
 
	Daily

	2.

Medical
	*Administers/monitors medication/treatments to clients

*Provide at least annual observation and written testing of Med. Trained staff

*Provide staff training when medication errors occur

*Promote the safety, health, comfort and habilitation of the clients

*Maintain medical records documentation at least monthly, more frequently as indicated

*Attend medical appointments 

*Maintain medical supplies for home

*Maintain awareness & provide education regarding clients’ diets d nutritional status

*Assist and advise Health Services Director in identifying medical needs of clients


	Daily

	3. 

Client
	*Focus on all aspects of clients Individual Daily Program Plan

*Follow Risk Management Plan as written for each client

*Accompany clients to activities of their choice or need, for example: medical appointments, other appointments as time permits, spiritual activities, leisure or personal activities

*Provide opportunities to develop the individual interests of the clients

*Provide monthly and necessary documentation on each client

*Communicate information regarding clients health needs to appropriate team members and HSD


	Daily

 

	4. 

House 
	*Focus on all aspects of clients Individual Daily Program Plan

*Follow Risk Management Plan as written for each client

*Accompany clients to activities of their choice or need, for example: medical appointments, other appointments as time permits, spiritual activities, leisure or personal activities

*Provide opportunities to develop the individual interests of the clients

*Provide monthly and necessary documentation on each client

*Communicate information regarding clients health needs to appropriate team members and HSD


	Daily

 

	5. 

Personal 
	*Maintain confidentiality of all information about the clients and their families.

*Meet staff development/training requirements

*Follow Infection Control guidelines

*Work hours scheduled to meet the needs of the clients and homes, insuring necessary coverage, supervision, oversight and care.

*Communicate effectively and courteously with the clients, co-workers, support staff and families

*Must be able to receive direction from both the House Coordinator and the Health Services Director

*Conduct oneself in a professional manner while performing one’s job both within and outside of Hiawatha Homes’ facilities.


	ALWAYS!

As outlined in the staff development calendar

Daily



	MINIMUM QUALIFICATIONS:

Education and Experience:  Registered Nurse or Licensed Practical Nurse – licensed to practice in Minnesota, experience with people with developmental disabilities and physical handicaps is desirable



	KNOWLEDGE SKILLS AND ABILITIES REQUIRED:

* Able to clearly communicate  (speak, read and write) in the English language 

* Able to hear

* Charts and keeps records that are accurate and legible

* Complies with legal responsibilities of licensing and the board of Nursing

* Applies basic nursing principals



	WORKING CONDITIONS

Environmental Conditions: Work with cleaning solutions, batteries, and refueling vehicles (occasionally).  75-90% of work is performed indoors 10 - 25% outdoors

Equipment and Tools: Work with wheelchairs, hydraulic/manual lifting equipment (for transporting clients), mechanical/electrical beds, household appliances, vehicle ramp, oxygen tank, mist machine, augmentative communication devices, outdoor/yard equipment, suction machines and office equipment

Physical Requirements:

*Physically capable to bend/stoop, squat, push/pull, reach above and below shoulder level frequently (at least 5 times/hour)

*Physically capable to occasionally kneel, climb ladders, walk on uneven ground and crawl

*Physically capable to lift up to 50 lbs. unassisted



	SAFETY POLICY:

It is the responsibility of every employee of Hiawatha Homes, Inc. to know and observe the safety policies and procedures.  Each employee is expected to perform their tasks in a safe and efficient manner while using the appropriate safety equipment, clothing, and devices



	The above position description is intended to describe the general functions, skills, and knowledge of the person assigned to this position.  The employee may be required to perform other related duties as assigned

  


Employee Printed Name


Employee Signature



Date

Supervisor Signature




Date

5/04
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